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TRAINING EXCHANGE PROGRAMME
GUIDELINES FOR APPLICATION

This document aims to guide researchers to submit an application for participation in SUS.DIV training exchange programme.
SUS.DIV training exchange programme is part of the activities of Structuring Action Line 2 “Coordinating and Integrating Training Activities”, led by the Center for Economic Research and Environmental Strategy (CERES). 
SUS.DIV training exchange programme provides an opportunity for researchers involved in the activities of the Network to spend a period of training in another institute that is a partner in SUS.DIV. As such, it is for now limited to mobility within the Network. It is not yet possible to extend the programme to researchers and institutes that are not participating in SUS.DIV activities. 

As a Network we have a budget line devoted to the implementation of the training exchange programme. This budget line is managed at central level by SUS.DIV co-ordinator (FEEM). 

The training exchange programme aims: 

· To contribute to the development of the researchers’ competencies and to improve their research career;

· To favour cross-institutional mobility and cross-disciplinary training;

· To stimulate interactions between researchers and enhance networking within the network;
· To improve the quality and excellence of the research conducted by the different research tasks.
Applications for participation in the training exchange programme can be sent any time. No fixed deadlines are given in order to favour wide responsiveness and to meet researchers’ needs halfway. However, applicants are encouraged to send their applications at least two months prior to the proposed starting date of the exchange. A Call for Exchanges is published periodically to stimulate applications. 
THE GRANT
Training exchanges benefit from SUS.DIV financial support (the grant). Applicants are invited to propose the financial amount needed to implement the training exchange. The proposed grant is subject to approval and/or modification. The grant will aim exclusively to integrate the expenses of the trainee(s) during the training exchange, in accordance with SUS.DIV core contract, its annexes and the EC financial regulations. 
The grant will be transferred by FEEM to the home institute of the trainee(s) benefiting from the exchange. The amount will be transferred in two instalments: the first one within 30 days from the commencement date of the training exchange, the second one at the end of the training exchange and upon written request of the Home institute. The home institute will bear sole responsibility for the management of the grant transferred. The home institute will report the costs incurred for the training exchange in its yearly financial statements (Form C). 

HOW TO SUBMIT YOUR APPLICATION
If you are interested in participating in the training exchange programme, please send any time an e-mail to Dimitris Zevgolis (ceres@k-netgroup.com), cc to Maddy Janssens (Maddy.Janssens@econ.kuleuven.be) and to Valeria Papponetti (valeria.papponetti@feem.it) including:

· Your research proposal, outlining the contents of the proposed training exchange. Your research proposal should include the following information:

· Cover page

· Abstract

· Core objectives

· Participants in the training exchange

· Research work plan
· Training component

· Financial support (the grant)
Please follow the template for application annexed to this guideline.

· The training exchange form duly filled in.
RECEIPT OF APPLICATIONS AND EVALUATION

Upon receipt of the applications, CERES will evaluate, in collaboration with SUS.DIV Executive Committee, the feasibility, quality and relevance of the proposed training exchange. 

Proposals will be evaluated against the following criteria:
· Scientific quality of the research proposed;
· Level of interaction between the participants involved:
· Relevance of the training component;
· Need for the financial resources requested.
Applicants will receive communication of the results of the evaluation by e-mail. In case of successful evaluation, CERES and FEEM will start the procedure to commence the training exchange. A training agreement will be signed to give immediate effect to the training exchange.
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